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BUSINESS SERVICES

Gina Romano, Business Services Representative 

Order Number:
	 
	NY1235604


Date Job Order Received:
	 
	12/06/2017


Number of Openings:
	 
	10


Company Name:
	 
	Suburban Pest Management LLC


Job Title:
	 
	Pest Management Professional 


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Technicians conduct inspections, correct pest control problems by applying product, baiting and monitoring and communicate regularly with the office personnel to ensure top quality customer service. Pest Management is much more than controlling pest problems, it is also building relationships with customers and educating them about how to reduce the pest problems in their homes or businesses. All apprentice training provided. 


Job Location:
	 
	Smithtown, New York


Pay:
	 
	$30,000.00 - $35,000.00 Yearly


Benefits:
	 
	No benefits mentioned.


Duration:
	 
	Full Time, Regular


Public Transportation:
	 
	Information not provided.


Minimum Education Required:
	 
	GED


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer by email: 
Email: career@suburbanexterminating.com 


Order Number:
	 
	NY1237412


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	5


Company Name:
	 
	Attentive Care Inc


Job Title:
	 
	Personal Care Aide / HHA


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Personal Care Aide provides nutritional support, assistance with personal hygiene and the environmental maintenance necessary for an individual to remain in his/her own home. The aide will be assigned to perform Live-In work to client’s home on a 24 hour. Position is physical demand and must be capable of lifting and transferring clients weigh in an average of 150 with or without assistance on a frequent basis. Pushing clients in wheelchair assists with ambulating with assistive devices. Frequent lifts, stoops, bends, climbing stairs, reaching above and below. 60 percent of day is spent standing, 40 percent walking or sitting. Key responsibilities - preparing normal diets, arrange daily schedule, Daily house chores. Assist with mouth care, grooming, dressing, bathing and eating. Report any change in mental or physical conditions. We offer Free training. 


Job Location:
	 
	Babylon, New York


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	Vocational Degree


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer, by email, or on-line: 
Email: GinaB@attenviesevices.com 
Web-site: http://www.attentivecareservices.com/#!employment/c236q 


Order Number:
	 
	NY1237430


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	3


Company Name:
	 
	Randstad


Job Title:
	 
	Data Entry Clerk 


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Data Entry Clerk (8:30am-5:00pm/9:00am-5:30pm/9:30am-6:00pm, Flexible for Overtime) $12-13/hour. 

Quickly and accurately enter information into a computer system. Some knowledge of Microsoft Excel, ability to create and maintain spreadsheets. Flexible to work long hours as work volume dictates. 




Job Location:
	 
	Edgewood, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	No benefits mentioned.


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Public Transportation:
	 
	Information not provided.


Minimum Education Required:
	 
	High School Diploma


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer by email: 
Email: matthew.burling@randstadusa.com 


Order Number:
	 
	NY1237438


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	2


Company Name:
	 
	Randstad


Job Title:
	 
	Sorter/Mail Clerk 


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Sorter/Mail Clerk - $10/hour (AM or PM, Shifts vary, must be available 5am-5pm or 5pm-5am) No Experience Needed. Ability to stand for extended periods and lift up to 50 pounds. Feeding materials into a printing machine, assisting with loading/unloading materials. Opening boxes of booklets, pamphlets, envelopes etc. and putting on mail machine alongside machine operator. 


Job Location:
	 
	Edgewood, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	No benefits mentioned.


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer, by email, or on-line: 
Email: Stephanie.haid@randstadusa.com 
Web-site: http://www.randstadstaffing.com 


Order Number:
	 
	NY1237433


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	1


Company Name:
	 
	Randstad


Job Title:
	 
	Imaging Clerk 


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Imaging Clerk (11am-8pm) $11.50/hour Scanning and Imaging documents, uploading them to company database. Strong Attention to detail. No prior experience necessary.


Job Location:
	 
	Edgewood, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	No benefits mentioned.


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer, by email, or on-line: 
Email: matthew.burling@randstadusa.com 
Web-site: http://www.randstadstaffing.com 


Order Number:
	 
	NY1237435


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	1


Company Name:
	 
	Randstad


Job Title:
	 
	Quality Assurance


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Quality Assurance - $12/hour (11pm-7:30am , Flexible for Overtime) No Experience Needed. Hand inspects documents to ensure quality and accuracy. Build and maintain Excel spreadsheets, manage workflow and track production goals. Strong attention to detail and critical thinking skills. 


Job Location:
	 
	Edgewood, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	No benefits mentioned.


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer, by email, or on-line: 
Email: Stephanie.haid@randstadusa.com 
Web-site: http://www.randstadstaffing.com 


Order Number:
	 
	NY1237399


Date Job Order Received:
	 
	01/02/2018


Number of Openings:
	 
	1


Company Name:
	 
	Suffolk Equestrian Academy


Job Title:
	 
	Barn / Property Maintenance Manager


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Barn/Property Maintenance Manager - Half day 7am to 12 pm or Full day 7am to 4pm. Duties include - Feeding, watering, and cleaning barn stalls. Turn out horses from stall to pasture. Keeping barn neat throughout the day, cleaning up lounge, bathroom, office, and garbage. Property maintenance includes fixing fences and some small projects. A plus but not necessary- would be able to fix tractors and Driving tractors for maintenance. 


Job Location:
	 
	Medford, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	No benefits mentioned.


Hours per Week:
	 
	Not specified.


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


Driver Licenses, Including Endorsements:
	 
	No Driver License requirements specified.


How to Apply:
	 
	To apply, contact the employer by email: 
Email: suffolkequestrian@gmail.com 


Order Number:
	 
	NY1237887


Date Job Order Received:
	 
	01/05/2018


Number of Openings:
	 
	1


Company Name:
	 
	Little Flower Children’s & Family Services of New York Inc


Job Title:
	 
	Child Care Worker


Job Description:
	 
	Responsible for the behavior, safety, and custody of a group of children residing in an agency operated facility. Work is performed during an assigned shift and the nature of the daily routine to be followed is affected by the shift assignment. Work requires dealing with children with emotional problems and the employee is expected to handle all situations in a calm and effective manner. Assignments are received from a Child Care Supervisor or the Chief Child Care Worker. Responsibilities include: Supervises the activities of the children residing in the cottage; ensures that rules and procedures are followed. Depending on the shift assignment, may assist in organizing, supervising and participating in recreational and other group activities. Instructs children on personal hygiene; supervises and participates in maintaining the cleanliness of the cottage. Depending on the shift assignment, may be expected to prepare and supervise meals and assist in the housekeeping of the residence. Enters information concerning activity of residents during shift into the Cottage Log; prepares incident reports as required. Required Knowledge, Skills and Abilities: Thorough knowledge of appropriate restraint techniques. Some knowledge of the methods and techniques of dealing with adolescent behavior, of group leadership and of appropriate disciplinary procedures. Ability to gain and hold the confidence of the children and to maintain a sympathetic and understanding attitude towards them. Ability to understand and follow the laws, rules and regulations pertaining to the care and safety of children under care. Ability to keep routine records and to make oral and written reports. Ability to understand and follow oral and written instructions. Valid NYS driver’s license. High School Diploma Desirable Qualifications: Experience in handling groups of children, preferably in a residential setting.


Job Location:
	 
	Wading River, New York


Benefits:
	 
	Health Insurance, Dental Insurance, Vacation, Sick Leave, Holidays, Retirement/Pension Plan


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


How to Apply:
	 
	To apply, contact the employer by email: 
Email: wadingriver-jobs@lfchild.org 


Order Number:
	 
	NY1237894


Date Job Order Received:
	 
	01/05/2018


Number of Openings:
	 
	1


Company Name:
	 
	Little Flower Children’s & Family Services of New York Inc


Job Title:
	 
	Mechanic III


Minimum Experience Required:
	 
	2 years


Job Description:
	 
	Responsibilities Include: Performs general carpentry work in the construction, alteration, and maintenance of roofs, stairways, walls, floors, cabinets, ceilings, and furniture; operates power saws and other standard woodworking equipment. Installs, maintains, and repairs valves, faucets, traps, sinks, washbasins, heating equipment, and other plumbing fixtures. Cuts and threads pipe, solders joints, maintains piping systems, checks for leaks, flushes out boilers and performs other maintenance of the plumbing system. Performs minor electrical work in replacing defective wires, switches, outlets, and light fixtures. Paints inside and outside of buildings; paints outdoor equipment and furniture. May be required to assist in some grounds keeping tasks such as snow removal. Required Knowledge, Skills, and Abilities: Good knowledge of the standard tools, materials, methods, and practices of one or more of the major construction trades. Good knowledge of the occupational hazards and safety precautions of the work. Ability to understand oral and written instructions and to interpret and work from rough sketches. Ability to make rough estimates of time and material requirements. Ability to develop skill in the use and care of the tools, materials, and equipment of the trades areas in which assigned. Physical condition commensurate with the position. Desirable Qualifications Vocational training in at least one of the craft areas or two years’ experience in a trade which would indicate the ability to perform maintenance and repair work.


Job Location:
	 
	Wading River, New York


Pay:
	 
	Starting pay not specified.


Benefits:
	 
	Health Insurance, Dental Insurance, Vacation, Sick Leave, Holidays, Retirement/Pension Plan


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	Vocational Degree


How to Apply:
	 
	To apply, contact the employer by email: 
Email: wadingriver-jobs@lfchild.org 


Order Number:
	 
	NY1237895


Company Name:
	 
	Little Flower Children’s & Family Services of New York Inc


Job Title:
	 
	Residential Clinical Director


Minimum Experience Required:
	 
	5 years


Job Description:
	 
	Under general direction, the Residential Clinical Director oversees overall functioning and efficiency of clinical services within the Residential Treatment Center (RTC). The Director will be responsible for the program leadership on implementation and delivery of program objectives and services. The Director is responsible for management of the daily clinical operations to include service delivery, clinical supervision, staff development, and preservation of a safe and therapeutic environment for all RTC youth. The Residential Clinical Director will perform all relevant duties and projects as assigned. Principal Responsibilities: Provides administrative and clinical supervision with the Psychotherapists and Applied Behavioral Therapists in addition to the administrative oversight of the Occupational Therapists, This position will also contribute to the overall oversight of the RTC. Triages and makes assessments to determine childs mental health needs {i.e. may refer to or follow up on recommended services, such as psychiatric evaluation, psychological evaluation, sexual abuse, assessment, higher level of care, individual therapy, and/or family therapy) and works closely with the Casework department to make the appropriate referrals. Ensures all Clinical Staff submit departmental documentation and required reports in a timely manner. Conducts Psychological testing as required by OPWDD and OMU. Consults with casework staff to discuss clinical issues regarding children on their caseload, Represents the clinical staff in Treatment Team meetings in regards to treatment recommendations and the childrens progress towards treatment goals. Remains on call for any psychiatric emergencies that may occur, and consults with the Psychiatrists for treatment recommendations. On call duties may include Administrative coverage for the RTC periodically. Oversees the yearly MH screens for all children at the RTC. Prepares for outside audits and completes the Corrective Action Plans pertaining to the Mental Health department at the RTC. Serves as a liaison between casework staff, clinical staff and doctors in regards to various issues, such as concerns brought to attention by doctor or caseworker, prioritizing clinical needs, such as for an evaluation or medication review. Assists Director of Information Systems regarding computerized Mental Health Projects. Special qualifications: At least 5 years of experience working in the field of residential care and clinical psychology or related mental health services. At least 3 years previous experience supervising a multidisciplinary treatment team. Must have experience and thorough knowledge of disease of addiction, psychiatric disorders and mental health illnesses. Minimum Requirements: Licensed NYS Clinical Psychologist. Doctoral level psychologist (Psy.D.or Ph.D.) and administrative experience. Experience with trauma informed or evidence based therapy models or autism; preferred. 


Job Location:
	 
	Wading River, New York


Benefits:
	 
	Health Insurance, Dental Insurance, Vacation, Sick Leave, Holidays, Retirement/Pension Plan


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	Master’s Degree


How to Apply:
	 
	To apply, contact the employer by email: Email: wadingriver-jobs@lfchild.org 


Order Number:
	 
	NY1237890


Date Job Order Received:
	 
	01/05/2018


Number of Openings:
	 
	2


Company Name:
	 
	Little Flower Children’s & Family Services of New York Inc


Job Title:
	 
	Direct Care Worker


Minimum Experience Required:
	 
	No experience requirement provided.


Job Description:
	 
	Little Flower is seeking Direct Care Workers to provide direct care for developmentally disabled adults residing in an Intermediate Care Facility ICF and Individual Residential Alternative IRA operated by the agency. The Direct Care worker is responsible for the overall care, safety, and wellbeing of the residents in care. They assist with their daily living activities, and ensure that goals and objectives are carried out for each of the residents to whom assigned. Responsibilities include- The Direct Care Worker will dispense medication, if AMAP certified training provided at Little Flower. The Direct Care Worker complete goals, programs, and tokens for assigned residents. The Direct Care Worker will record daily data collection in clients record, completes other charts, forms and records as required. The Direct Care Worker will depending on the shift assignment, may be required to prepare and supervise meals and assist in the housekeeping of the residence, wash, dry and fold laundry, assist the residents with their personal hygiene, including bathing and toileting, and to complete bed checks and ensure that the toileting schedule is adhered to during the night. Assist in organizing, supervising, and participating in recreational activities. May be required to transport residents to doctors’ appointments, recreational outings, etc. Qualifications Requirements- Must be able to work weekends. A valid New York State driver’s license. Some knowledge of the methods and techniques of working with individuals with mental retardation and developmental disabilities. Various part-time and full-time shifts available. Required education: High school or equivalent Required license or certification: valid New York State driver's license Job Type: Full-time


Job Location:
	 
	Wading River, New York


Benefits:
	 
	Health Insurance, Dental Insurance, Vacation, Sick Leave, Holidays, Retirement/Pension Plan


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


How to Apply:
	 
	To apply, contact the employer by email: Email: wadingriver-jobs@lfchild.org 


Order Number:
	 
	NY1237884


Number of Openings:
	 
	3


Company Name:
	 
	Pep Boys


Job Title:
	 
	Retail Positions 


Job Description:
	 
	Veterans are strongly encouraged to apply Retail Positions Open: Full Time - 40Hrs a week (paid time off/401K/and more) Part Time - 10 to 35 Hrs/week Position Summary As a Sales Associate Retail, you are responsible for providing superior customer service and assist in driving sales across the retail, and hard parts business. Provide essential task support by partnering with management to execute visual presentation standards, provide phone and in-person support to retail customers, maximize inventory, and proactively engage customers on the sales floor and at the register. Duties & Responsibilities Under the direction of Management, assist with store merchandising activities, maintain standards of appearance, and coordinate and cooperate with associates in the execution of plan-o-grams, overall product presentation, inventory management, reverse logistics process, pricing, signage and various product initiatives to enhance the customer experience and maximize inventory turns. Promptly answers all incoming customer calls on the Retail phone line; professionally address and direct customer needs. Engage any and all customers as needed, whether on the retail phone line or on the retail sales floor, and is fully trained on all register procedures. Under the direction of Management, participates in "truck-day" operations, cycle counts, audits, and organization of the back room. Under the direction of management, executes promotions, sales tactics, spiffs and sales incentives. Handle all customer transactions; including all sales, returns, and defectives. Reconcile their transaction history and drawer at the conclusion of each shift. Strictly adhere to inventory control programs, in-stock standards, reduction in "outside" parts purchases through secondary vendors, and proper ordering and returning of "special order" merchandise. Follow all policies and procedures related to cash, credit, check, refund and return policies. Work with the management team to react to customer service issues, customer complaints, and/or business opportunities. Effectively communicate with all store associates, management, and customers. Other duties as assigned. Knowledge, Skills, and Abilities High school diploma or equivalent required. Related experience in the automotive service environment is also preferred. Must have basic knowledge and understanding of mathematical concepts such as addition, subtraction, multiplication, division, percentages, and fractions. Ability to apply mathematical formulas to calculate commissions and discounts. Strong verbal communication skills. Strong customer service skills. Ability to work Days, Nights, Weekends, Holidays. All applicants must be able to pass a background check, a hair drug test and a clean driving record. Disclaimer: If you disclose anything that will come up on a background check you will still be accepted for hire. Disclaimer: If you have a Medical Prescription for any drug that will set off the drug test you will still be accepted for hire. 


Job Location:
	 
	Various Locations, New York


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


How to Apply:
	 
	To apply, contact the employer on-line: Web-site: http://careers.pepboys.com/ 


Order Number:
	 
	NY1237882


Number of Openings:
	 
	3


Company Name:
	 
	Pep Boys


Job Title:
	 
	Customer Service Advisor


Job Description:
	 
	Veterans are strongly encouraged to apply Customer Service Advisor: Full Time - 40Hrs a week (paid time off/401K/and more) Part Time - 10 to 35 Hrs/week Position Summary Contribute to the growth of the organization across all lines of business through customer engagement, expert product and service knowledge, follow-up, and follow through at the service desk, on the sales floor, and at the register. Duties & Responsibilities First point of contact for customers on the phone and in the store. Responsible for engaging customers, scheduling appointments, building trust, understanding needs, communicating processes and timelines, and selling parts and service that make the customer's car run at peak efficiency; adheres to Company Customer Care standards to meet customer expectations. Responsible for the organization and productivity of the service business through work order and register transactions, thorough vehicle inspections, and service and replacement part knowledge. Under the direction of Management, assists in various aspects of customer care, work order and register assistance, facility maintenance, and Outside Purchase (OP) ordering. Follow all policies and procedures related to cash, credit, check, refund and return policies. Works with the management team to react to customer service issues, customer complaints, and/or business opportunities. Conduct and participate in routine express automotive services, including tire mounting, balancing, rotations, and repair; oil changes, fluid top-offs, lubrications, filter and bulb replacement; battery installation, starting and charging system testing; cosmetic car services, and thorough vehicle inspection. Primary driving force behind the implementation and constant execution of safety procedures, ensuring wheel torque and oil/fluid services are performed per standard operating procedure directives. Partner with Management to produce a safe and health work environment that complies with all local, state, and federal laws, as well as with company policies and procedures. Effectively communicate with all associates, management, and customers; interprets and retains information and applies knowledge appropriately. In designated locations, may be a secondary key carrier responsible for basic and detailed opening and closing responsibilities. Other duties as assigned. Knowledge, Skills, and Abilities High school diploma or equivalent required. Valid Driver’s License. One year of related experience in the automotive service environment. Must have basic knowledge and understanding of mathematical concepts such as addition, subtraction, multiplication, division, percentages, and fractions. Ability to apply mathematical formulas to calculate commissions and discounts. Strong verbal communication skills. Strong customer service skills. Ability to work Days, Nights, Weekends, Holidays. All applicants must be able to pass a background check, a hair drug test and a clean driving record. Disclaimer: If you disclose anything that will come up on a background check you will still be accepted for hire. Disclaimer: If you have a Medical Prescription for any drug that will set off the drug test you will still be accepted for hire. 


Job Location:
	 
	Various Locations, New York


Duration:
	 
	Full Time, Regular


Minimum Education Required:
	 
	High School Diploma


How to Apply:
	 
	To apply, contact the employer on-line: Web-site: http://careers.pepboys.com/ 
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